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Summary

TaiRox Complete Purchase Orders eliminates the time-consuming steps involved in completing
old purchase orders from the Sage ERP Accpac Purchase Orders module.

In many business situations, once a certain period of time has passed, the items not received in a
purchase order will never be received. Cleaning up old purchase orders by completing them is
desirable so that the various quantities on purchase order are meaningful statistics. Cleanup can
be a time-consuming task because each line item must have its quantity outstanding value set to
zero before the purchase order can be set to complete.

Overview

TaiRox Complete Purchase Orders selects purchase orders with the exact mechanisms used in
Accpac’s core module reports. After selection, the selected purchase orders can be “cherry-
picked” for completion. The cherry-picking mechanism can be adapted for reports by TaiRox
programmers. Contact TaiRox for more details.

Running Complete Purchase Orders

TaiRox Complete Purchase Orders can be run as a stand-alone Windows program in the TaiRox
Software folder as seen here: .

r“ —— fi Taifox Software Complete Purchase Orders ‘

I@ Sage Accpac b | W Create License Key

A shortcut should be created on the Accpac desktop by an administrator as seen below. To do
this, right click on the desktop, select “program” and point to the TaiRox Complete Purchase
Orders program in the installation folder as specified in Step 3 above. C:\Program
Files\TaiRox\CompletePurchaseOrders is the default folder.
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Running Complete Purchase Orders (continued)

Launching the program will present a screen that allows you to select purchase orders for
completion using various ranges, in a style identical to that used by Accpac:

SAMINC - TaiRox Complete Purchase Orders |'._||'E| [5__(|
File Help
Purchagze Order R ange
Select Purchaze Orders By Fram To
endor |o |zZzzzzzzzz222 |a
| Purchase Order Date ~ | |otim /2020 | |0B/a0/2020 |z
| [Mone) £ |
| [Mane] w |
| [Maone] ~ |
| [Mane] " |
| [Maone] I |
Additional Criteria...
Include @ Purchase Order Number  Purchase Order Date D escription YWendaor
< | >

When a range of Purchase Order Dates is used, the default values are controlled by settings
accessed through the File menu:

TaiRox Software Inc. - TaiRox Complete Purchase Orders Settings b__(l

Murmber of Months Prior to Session Date to Complete Purchase Orders IE‘

Additional criteria can be used, again in the Accpac style:

‘®. Set Criteria - Purchase Orders |ZHE|E|
BB chase Order Sequence Ke/JRd

Field [ | [ | -
Criteria

Or

i o

[Shuwfillsl][ Clea... H Edit ][ Save ]
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Running Complete Purchase Orders (continued)
When the Load button is pressed, the active purchase orders that match the selection criteria will
be displayed, with full drill-down support:

AMINCG - TaiRox Complete Purchase Orders |Z||E|r5__(|
File Help
Purchaze Order R ange
Select Purchaze Orders By From Ta
| vendar vl | |o [Zzzzzzzzzz |a
| Purchase Drder Date + | |o/m /2020 |m 0643072020 |o
| [Mane) v |
| [Mone) P |
| [Mane] w |
| [Maone] ~ |
| [Mane] E¥3 |
Additional Ciiteiia..
Include @ Purchase Order Number  Purchase Order Date D escription YWendar
Yes FPOOO0OO0OT 7 142342020 future order of accessories 1540
e POO000000T 2 2142020 1450
Yes PO000000019 24142020 1500
Yes POO0O0O0020 2142020 2300
e PO000000021 2142020 EO10
Yes PO0000O0022 24142020 7100
Yes POO000O0023 2142020 936
Yes POOO0O0O0024 B423/2020 Purchaze Orders - Jun 2020 1500
ez POOO000002E B/22/2020 Purchase for Fon Black project. 3050
Yes POO00000029 BA24/2020 Purchase for Ron Black project. 1580
< | >
[ Select Al ] [ Select Mome | 10 Purchase Orders selected.

The selected purchase orders can be selected / de-selected on an individual basis (“cherry-
picked”). The Process button will now complete the process. There may be data-integrity errors
that prevent some completions, in which case an error window will appear:

s'ﬁlr Error

In.. Priority Diescription -
1 Emar Invalid input. ftem number does not exdst.

2 Erraor Invalid input. Unit of measure EACH does not exist.

3 Errar Invalid input. Unable to compute tax.

4 Error Invalid input. tem number does not exist.

5 Error Invalid input. Unit of measure EACH does not exist.

3 Emrar Invalid input. Unable to compute tax.

7 Error Purchase Order Posting.  Record already exdists.

8 Emror Invalid input. Unit of measure EACH does not exist.

5 Error Invalid input. Unable to compute tax.

mn Frror Purchase Order Pastinn Rennrd already seists b
< ?
Description: Invalid input. Unit of measure EACH does not exist.
Source: 10:52:53
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Running Complete Purchase Orders (continued)

You may also delete a purchase order by selecting the row and pressing the delete key. When
the delete key is pressed you will be prompted to confirm the deletion of that purchase order.

To illustrate the effects of running the program, here are before and after views of a purchase
order from sample data. Before, the line item is not complete and the quantity outstanding is 10:
K| SAMINC - P/O Purchase Order Entry (=[£I

File Settings Help

PO Mumnber I 4 |F'DDDDDDDng | P HQn Last Receipt No.:
Vendor Humber | 1580 S h a |Granthfice Supplies | Source: Entered

Drdgrl Tages] Optional Fields] Tgtals]

Template I:I [ % [ From Requisition [ 0n Hold

PO Date o FOB Paint [Tuisa, OK tavalDate [ /7@
ShipTolocatin | |Q & ShipVia | |a | |
Eill-To Location I:I Q = Termns Code |DUETBL |CL | Due by Irnvoice D ate |
‘Wendor dcct. Set |USA |CL |ﬂccounts payable, Other |
Description |F'urchase for Ron Black project. | Reference | |
Li... Completed Guantity Ordered | Quantity Outstanding Quantity Received  Cost Clags Q. Contract Q  Projec

T O 0 120120010 oz

b
< >
[ Item/T ax... ] [ Calc. Taxes ] Order Subtatal
[ Post ] [ Delete ] [ Histony... ]

After, the line item is complete and the quantity outstanding is 0. Other quantities are unaffected:
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5| SAMING - P/O Purchase Order Entry
File Settings Help

CEX

PO Mumber 14 4 [PO000000029 [y man Last Receipt Nov:

Wendor Number | 1580 R a |Grant Office Supplies | Source: Entered
Order l Ta;es] Optional Fields] Tgtals]
Template l:l [ Y [ Fram Requisition & o Hald Job Related

FO Date 06/24/2020 | FOBPoint  |Tuksa, OK Ariival Date o

ShpTolosation | |Q & Shiplia | |a |

Bill- To Location l:l Q - Terms Code |DUETBL |Q |Due by Inwvoice Date

Yendaor Acct Set |USA |Q |Accounts payable, Other
Description |F'urchase for Ron Elack project. | Fieference |
Li.. Completed Quantity Ordered | Quantity Outstanding [uantity Received  Cost Class Q. Contract Q. Projec |
b lves | 0l 0] 0Haleil 120-1200-10 1002 oy
LA
< | >

[ Item/T ax... ] [Ea_lc:. Taxes] Consolidate Order Subtatal

[ Post ] [ Delete ] [ History. ..

LCloze

© 2010-2012. All rights reserved.



