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Important Notice 
TaiRox does not warrant or represent that your use of this software product will be uninterrupted or error-free or that the 
software product can be run with any other version of Sage ERP Accpac other than 5.4A, 5.5A, 5.6A, 6.0A, or any 
version of Sage 300 ERP other than 2012 or that the information in this document is completely accurate. TaiRox 
warrantees that any media by which you have received this software is free from defects. TaiRox will replace any such 
defective media. TaiRox expressly disclaims all other warranties, representations, conditions and guarantees of any 
kind including, but not limited to warrantees for merchantability or fitness for a particular use.  
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Summary 
 
TaiRox Complete Purchase Orders eliminates the time-consuming steps involved in completing 
old purchase orders from the Sage ERP Accpac Purchase Orders module.  
 
In many business situations, once a certain period of time has passed, the items not received in a 
purchase order will never be received. Cleaning up old purchase orders by completing them is 
desirable so that the various quantities on purchase order are meaningful statistics. Cleanup can 
be a time-consuming task because each line item must have its quantity outstanding value set to 
zero before the purchase order can be set to complete. 
 
 
Overview 
 
TaiRox Complete Purchase Orders selects purchase orders with the exact mechanisms used in 
Accpac’s core module reports. After selection, the selected purchase orders can be “cherry-
picked” for completion. The cherry-picking mechanism can be adapted for reports by TaiRox 
programmers. Contact TaiRox for more details. 
 
 
Running Complete Purchase Orders 
 
TaiRox Complete Purchase Orders can be run as a stand-alone Windows program in the TaiRox 
Software folder as seen here: 

 
 
A shortcut should be created on the Accpac desktop by an administrator as seen below. To do 
this, right click on the desktop, select “program” and point to the TaiRox Complete Purchase 
Orders program in the installation folder as specified in Step 3 above. C:\Program 
Files\TaiRox\CompletePurchaseOrders is the default folder. 
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Running Complete Purchase Orders (continued) 
 
Launching the program will present a screen that allows you to select purchase orders for 
completion using various ranges, in a style identical to that used by Accpac: 

 
 
When a range of Purchase Order Dates is used, the default values are controlled by settings 
accessed through the File menu: 

 
 
Additional criteria can be used, again in the Accpac style: 
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Running Complete Purchase Orders (continued) 
When the Load button is pressed, the active purchase orders that match the selection criteria will 
be displayed, with full drill-down support: 

 
 
The selected purchase orders can be selected / de-selected on an individual basis (“cherry-
picked”). The Process button will now complete the process. There may be data-integrity errors 
that prevent some completions, in which case an error window will appear: 
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Running Complete Purchase Orders (continued) 
 
You may also delete a purchase order by selecting the row and pressing the delete key. When 
the delete key is pressed you will be prompted to confirm the deletion of that purchase order. 
 
To illustrate the effects of running the program, here are before and after views of a purchase 
order from sample data. Before, the line item is not complete and the quantity outstanding is 10: 

 
 
After, the line item is complete and the quantity outstanding is 0. Other quantities are unaffected: 
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