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Important Notice 
TaiRox does not warrant or represent that your use of this software product will be uninterrupted or error-free or that the 
software product can be run with any other version of Sage ERP Accpac other than 5.6A, 6.0A, or any version of Sage 
300 ERP other than 2012 or that the information in this document is completely accurate. TaiRox warrantees that any 
media by which you have received this software is free from defects. TaiRox will replace any such defective media. 
TaiRox expressly disclaims all other warranties, representations, conditions and guarantees of any kind including, but 
not limited to warrantees for merchantability or fitness for a particular use.  
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Summary 

 
Create PO From Order extends the functionality of Sage 300 ERP (Accpac) Order Entry by 
providing a flexible and robust way to create purchase orders from orders. Sage 300 ERP version 
2012 will blindly create purchase orders from orders. TaiRox extends this functionality by 
previewing the inventory items on-screen so that: Item quantities, vendors and other data can be 
edited before the PO is created. 

 PO description and reference information can be added for the PO 

 Status messages are displayed when there is no vendor for an item 

 Multiple or combined purchase orders can be created 

 Drill-down to purchase orders is conveniently provided after creation 

 Items can be cherry-picked for inclusion 
 
Create PO from Order works with multiple versions of Sage 300 ERP, including 2012, 6.0, 5.6, 5.5 
and 5.4. 
 
 
Overview 
 
Create PO From Order is a customization of the Sage 300 Order Entry screen. Visually, a button 
has been added to the bottom of the screen: Create Purchase Order. Internally, Create PO From 
Order performs its actions through Sage 300 business objects, ensuring proper multi-user 
operation. The technology used increases the probability that the program will operate unchanged 
with future versions of Accpac. 
 
 
Running Create PO From Order 
 
Create PO From Order can be launched from Accpac Order Entry as shown here. An Accpac 
administrator will create the Create PO From Order icon as the final installation step. 
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Running Create PO From Order (continued) 
 

When launched, Create PO From Order displays an order entry screen with 1 additional button. 
Until the order is posted, the Create Purchase Order button will be grayed-out. 
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Running Create PO From Order (continued) 
 

Once the order has been posted and an order number generated, the Create Purchase Order 
button is active: 
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Running Create PO From Order (continued) 
 

Clicking the Create Purchase Order button will call up a list of purchase order items. You have the 
option of creating the purchase orders “Using Item Vendor Information” or “Using a Specific 
Vendor”. Note that the Create PO column allows you to “cherry-pick” which purchase orders to 
create. If there is an inconsistency, the Status column will show the reason why the line items 
cannot be added to the purchase order. Drill-down is supported. 
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Running Create PO From Order (continued) 

 
If you choose “Using a Specific Vendor” then you must enter a Vendor Number to create the 
purchase orders for. When you enter a Vendor Number all the lines are set to “Create PO” equals 
Yes and the “Vendor Number” for each line is set to the Vendor Number entered. You can 
override the “Vendor Number” for each line if you choose. 
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Running Create PO From Order (continued) 
 

Drilling-down to a purchase order: 

 


