Extended Inventory Items Using the Item Number SmartFinder button

Extended Inventory Iltems

Extended Inventory Items is an enhanced replacement for the Sage I/C ltems screen. It provides you with
more functionality for adding and maintaining inventory items, and lets you copy existing item records to
other Sage 300 company databases.

Extended Inventory Items lets you:
e Look up items quickly with the Item SmartFinder, specifying one or more words in a search field.
e Copy a single inventory item, making it easy to add items with several colors or finishes.

e Check whether items with zero quantities are being referenced by Sage 300 modules before
deleting them (such as in old sales orders or purchase orders).

The Item in Use button at the bottom of the form checks for all references to items throughout
Sage 300 modules to make sure that deleting items will not cause integrity errors.

o Drill down to Extended Vendor Details to check or enter item costs, Extended Customer Details
for customer item numbers, Extended Item Pricing, Extended Location Details, Extended
Manufacturers’ Items to enter manufacturers’ item numbers, and Extended Reorder Quantities.

o Maintain a full or partial set of inventory items across multiple Sage 300 companies using the
Copy Items functionality.

o Specify a range of items from the current company, filter them by additional criteria, cherry-
pick items from the results, and then copy the final set to other Sage 300 companies.

o Select or de-select companies on an individual basis.

o Update item descriptions only.

o Display a full log of updated items.

¢ Automatically update item descriptions on price lists, customer items, BOMs, vendor contract
costs, and in AutoSimply BOMs when you update item descriptions.

o Use the Update button to synchronize item descriptions in Sage 300 and AutoSimply tables.

The following screens show the extra features provided by the Extended Inventory ltems screen:
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Note: You may need to maximize the Extended Inventory Items screen to see all of the Sage 300
and TaiRox Productivity Tools buttons at the bottom of the screen.
=N

The Extended Inventory Items icon appears under TaiRox Productivity Tools > Inventory Control
Tools on the Sage 300 desktop and can be copied to other menu locations.
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Extended Inventory Items Using the Item Number SmartFinder button

Using the Item Number SmartFinder button

Click the Item Number button to open the SmartFinder for items.

kd SAMLTD - Extended Inventory Items

File  Help I/C Items

4 [#11030 [P P 0+ 5 [ Copy. | [FuorescertDesklsmp | [ Update.. |

tems Units Tawes Optional Fields

%2 PTDENIO - Extended Inventory Items EI@
File Help
Search |desk lamp | [ Gad ]

[ Active ttems Cnly

Description
A1-310/0 Active Haloaen Desk Li... Al 0041 Desk lamp with ...  Eauipoed with

The Item SmartFinder provides a Search field for entering search words and a selection grid with the
search results.

e Enter one or more words or word fragments in the Search field to search multiple tables and
fields.

e Click the checkbox to search for Active items only.
e Search returns items that contain the search string in any of the searched fields.

In the example above, “desk lamp” appears in the description for one item and in the comment
field for the other item. Both items are displayed.

Note:

o All of the word fragments must be present in one of the fields being searched.
For example, if you searched for “desk lamp”, you will not see an item where only “desk” is in
the Description field and only “lamp” is in the Comment 1 field.

o Using multiple words in the search? Enter "300 Main" and the search will find entries "300
Main Street" as well as "123 Main Street, Suite 300".

o Searching for a phone number? Enter the phone number segments separated by blanks.
Enter "451 8991" and the search will find "(451) 555-8991" as well as "(408) 451-8991".

Copy Inventory Iltems to other Sage 300 companies

IMPORTANT:

You must enter a User ID and Password to copy item information. Make sure the User ID
has sufficient rights to complete the operation in the target companies.

If you are inserting new items into other companies, check that a current backup exists for
the databases being affected.

e Open the Sage 300 company with the inventory items that you want to copy.

o Copy ltems operates from within an existing "source" company, and lets you copy item
information to other Sage 300 company databases.

o Open the Extended Inventory Items form, and click the Copy Items button at the bottom of the
screen.
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Extended Inventory Items Copy Inventory Items to other Sage 300 companies

Addtional kem Information

[Comes with stand and mounting bracket for wall or sheff
Uses a 13W mini fluorescent bulb {ncluded).

Maimum reach s 36" (91em),

Black ariy.

[ Save | [ Delete ][ VendorDetaiks.. || CustomerDetals.. |[ lem Pricing ] [ Location Details... | [ ‘tems... | | Reorder Quantiies.. || Copy lems I temintse.. |[ Cose |

When you click the Copy Items button, a window will pop up for selecting inventory items in the
current (source) company.
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Note: By default, the grid at the bottom of the form will display new items that were added in this
session. This allows you to copy these new items directly to other Sage company databases.

To copy or update any set of items, start at the top of the form to specify the range of inventory
items that you want to copy or update. The program displays the last set of ranges and filters used for
copying and updating items. Click the Load button to use the previous settings.

Specify range of inventory items for copying:

You can specify ranges for up to seven inventory item fields to use for item selection — including the
item number, structure code, category, account set, or any of the optional fields that you use for
inventory items.
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e The screen above shows a number of optional fields that you can use for item selection.
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Extended Inventory Items Copy Inventory Items to other Sage 300 companies

Choose additional criteria:

Additional Criteria

It

Q Set Criteria - ltemns

Column Alow ftem in Web Store - .
Col  Field Allaw ltem in‘web Store | I

Yes
Yes
Yes
Yes
Yes
Yes [Show Fllter][ Clear... ][ Edit ][ Save ]

4

Yes

¢ Click the Additional Criteria button to use any inventory item field to filter items for copying. Click
OK to save.

Select items using ranges of segment codes:
You can specify ranges for all of the item segment codes that are used for inventory.

For example, the following screen shows that only items in category A1 will be included.

Select kems By Segment Code
Segment Name

Substitute segment codes when copying:

This checkbox lets you copy a group of items with one segment code value to create a new group of
items with a new segment value.

For example, if one of your item number segments shows the item color, you can copy an existing set
of “Black” items to a new set of “Silver” items.

e The new segment values must already be added to Inventory Control using the TaiRox Extended
I/C Segment Codes form or the Sage I/C Segment Codes form.

For example, if you are adding items with a new color code “L”, you must add the “L” segment
code before you copy inventory items using item substitution.

o Extended Inventory Items allows copying from a company to itself. If other companies are
selected, the operation will only be performed on those companies that have the target segment
code. All exceptions will be logged.

For example, the following screen shows that all items with “B” (black) Color segment codes will be
copied to new item records with “L” (silver) Color codes.

e Select the Substitute Segment Code checkbox, choose the segment that you want to substitute
values for, and then specify the source and target values.
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Extended Inventory Items Copy Inventory ltems to other Sage 300 companies

Load the list of Inventory Items and choose which ones to copy:
e Click the Load button to display the list of Inventory ltems.

When the Load button is pressed, the program will display the inventory items in the item and
segment ranges and with the additional criteria that you specified.

o You can adjust the ranges or additional criteria if necessary, then click Load again.
=

em Segment Substiution
Select ltems By Segment Code

Fluorescent Desk Lamp

A1-105/0 13W Mini Fluorescent Bulb
A1-310/0 Halogen Desk Light
Yes A1-320/0 50W/12V Halogen Bulb STD Al LIFO
Yes A1-400/0 Desk Note Book §TD Al MRC
Yes A1-401/0 Desk Calendar Pad STD Al USER
Yes A1-450/0 Bulletin Board STD Al AVG
Yes A1-460/0 White Melamine Board S§TD Al AVG
Yes A1-470/0 Dry-erase White Boand Markers STD Al AVG
Yes A1-500/0 Hanging File Folder §TD Al AVG -
E——

e Click the Select All and Select None buttons at the bottom of the screen to include all or none of
the items loaded in the grid for copying.

[ Selectal || SelectNone |

o Double-click in the Include column to “cherry-pick” Inventory ltems:

Include | tem Mumber Description Structure Co... | Categ... | Account Set Co.. [l
Fluorescent Desk Lamp

13W Mini Fluorescent Bulb
k Halogen Desk Light
A1-320/0 B50W/12V Halogen Bulb STD Al LIFO

Click the Copy button to display the To Companies screen:

When you are happy with the set of items that you have selected, click the Copy button at the bottom
of the screen.
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Extended Inventory Items Copy Inventory Items to other Sage 300 companies

Select whether to insert new codes or update existing ones in target companies:
Before proceeding, you must decide whether to add or update codes in the target companies.

For example, choose Update Only to update address and contact information for all items.

Update Only |~
Insert Onl

Insert and Update

e Choose whether to insert, insert and update, or just update inventory items.

o Insert Only will add codes if the code does not already exist. It will not change existing codes.
o Update Only will only update codes that do exist — but not add new ones.
If updating codes only, you can also choose to update the description only.

o Insert and Update will perform both of these operations.

Specify which data to update/insert:

hdate O w || Update tem Descriptions Only
[7] Copy Vendor Details

|| Copy Manufacturers' tems

e Choose which data you want to update or insert — item descriptions, vendor details or
manufacturers’ item details.

o Update Item Description Only appears for Update Only. If you choose it, the other two “Copy”
choices will not be available.

This checkbox will change item descriptions only — it doesn’t matter whether other item
properties match.

¢ Note that Copy Vendor Details and Copy Manufacturers' Items are not selected by default.

o Except for the special case of changing the description only, an update operation will attempt to
change the item in the target company to be just like the item in the source company.

In order to do so, it will delete various properties (such as Optional Fields) from the target item

and then add the properties from the source item. It's possible for the update to fail if properties
don't match or items are in use.

Select target Sage companies:

Select Companies to Copy Inventory ftems To

[ Check Approval Vancouver
[C]CPYING

CJcPrLTD

[] Dowrload Rates Dema

] Productivity Tools Copy

] Productivity Tools Demo
Sample Compary Inc.
Sample Comparry Limited

e Click the Select All and Select None buttons at the bottom of the form to include all or none of the
target companies.

[ Selectal ][  SelectNone |

e Click the checkboxes to complete your company selections.
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Extended Inventory Items

Copy Inventory Items to other Sage 300 companies

Click the Copy button in the pop-up To Companies screen to copy items:

Select Comparnies to Copy Inventory fems To

] Check Approval Vancauver

CICPYING
ClcevLTo
] Download Rates Demo
] Productiviy Tools Copy
] Productiviy Tooks Demo {9 PTDEMO - Sage300 Sign-on (s
Sample Company Inc. ADMIN
Sample Company Limted =
[ ok ] [ Cancel |
/

[ Selectal [ [ Selectbone |

Progress I

[ /!
—=— ——

e Click the Copy button to start the copy procedure.

e Enter your User ID and password in the Sage 300 Sign-On window and click OK.

Note: You MUST have sufficient permissions to update inventory items in the target companies

for copying to proceed.

o The program will copy the inventory item information to the target companies.

e If no changes are required for a selected item, no update will be performed — so the audit stamp

will be preserved.

o If you cancel the operation during the copying process, you must check the log to see which
procedures were completed and assess how you want to continue.

Click the Log button to confirm which Inventory Items were processed:

7/23/2020 8:53:04 AM Copy Inventory Items to Companies started.

7/23/2020 8:53:04 AM

7/23/2020 8:53:04 AM Logged in user: ADMIN

7/23/2020 8:53:04 AM Performed by user: MORGAN

7/23/2020 8:53:04 AM

7/23/2020 8:53:04 AM Update Only

7/23/2020 8:53:04 AM Update Item Descriptions Only: No

7/23/2020 8:53:04 AM Item segment Color B is being substituted by Color L
7/23/2020 8:53:04 AM Copy Inventory Items to Companies: Sample Company Limited
7/23/2020 8:53:07 AM

7/23/2020 8:53:07 AM Copying items from Productivity Tools Demo to Sample Company Limited
started.

7/23/2020 8:53:07 AM Logging in to Sample Company Limited...

7/23/2020 8:53:08 AM Updating item A1-103/0...

7/23/2020 8:53:08 AM Item updated.

7/23/2020 8:53:10 AM Item A2 (IMAGE-1500)G does not exist. Item not updated.
7/23/2020 8:53:10 AM Updating item A2 (QUEEN-STAR)O...

7/23/2020 8:53:10 AM Item updated.

7/23/2020 8:53:10 AM Logging off of Sample Company Limited...

7/23/2020 8:53:10 AM

7/23/2020 8:53:10 AM There was 28 items updated.

7/23/2020 8:53:10 AM There was 8 items not updated.

7/23/2020 8:53:10 AM Copying items from Productivity Tools Demo to Sample Company Limited
complete.

The Log lists:

e The user, the type of operation performed, and the range of items.

e Each item that was processed and whether the items were updated or inserted.
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Extended Inventory Items Copy a single Inventory Item using the Copy button

Copy a single Inventory Item using the Copy button

The Copy button at the top of the Extended Inventory Items form lets you copy the current inventory item
to a new inventory item number. This is especially useful if you are adding items that come in a variety of
colors or finishes.

SAMLTD - Extended Inventory [tems

File Help I/Cltems

[tem Number ||4 4 [A1-103/0 [» M+ & [Coy ﬁg [Fuorescent Desk Lamp | [ Update... |

tems Units Taxes Optional Fields

To copy a single item
e Select the item that you want to copy.
e Click the Copy button (shown above).

The following form appears:
# SAMLTD - Copy ltem |

Eile Help

kem Number  [F1-265/8 || [Fiing Cabinet - 2 Drawers

Structure Code ‘STD \ |Standard

New ftem Number ‘ ‘

|
|

Note: If you have just updated the item, you must Save it before copying the item.
e Enter the new item number in the New Item Number field.
o The new item number must use the same item number structure code as the original item.

For example, you could copy item “F1-265/B” to new item number “F1-265/R”, where both
use the same item number structure code.

o You don’t need to enter the segment separator characters.
e Click the Copy Item button to continue.
o Click the Add button on the Extended Inventory Items screen to add the inventory item.

The new item record includes all the information from the original item — except that it lists the
original item as an “Alternate Item”.

After copying

e Check that the information on the new record is correct — such as the picking sequence, alternate
item, and optional fields.

e Click the Copy Items button at the bottom of the screen to copy the new inventory item to other
company databases.

Use the “ltem In Use” button to check Inventory Iltems

The Item in Use button at the bottom of the Extended Inventory Items form lets you check it you can
safely delete inventory items from the Inventory Control system.

Additional tem Information

Comes with stand and meunting bracket for wall or sheff
Uses a 13W mini fluorescent bulb jncluded).

Maximom reacl his 36" Blcm)
ﬁack only.

[ Sawe ][ Delete | [ VendorDetais.. || CustomerDetais.. |[ kem Picing ] [ Location Details... | [ Manufacturers' hems... | [ ReorderGuantties... | [ Copyhems.. |f|  keminuse.. JJ[ Close
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Extended Inventory Items Use the “Item In Use” button to check Inventory Iltems

Sage 300 allows inventory items to be deleted as long as there are no quantities in stock — however, this
can be a problem.

e Even when item quantities are zero, item numbers can still appear in orders or purchase orders
or historical data that has yet to be purged.

e Ifanitem is deleted when it is still referenced in other modules, the integrity checking program will
flag these references as errors, and some operations in Sage 300 may not behave as expected.
In addition, some reports will display incomplete or inaccurate data.

The "ltem in Use" button in Extended Inventory Items lets you check whether or not an item is being
referenced in such a way that deleting the item would cause integrity errors.

To check whether items are in use or can be deleted
e Select the item in Extended Inventory Items.
e Click the Item in Use button at the bottom of the form.

e Click the “Check” button at the bottom of the pop-up ltem in Use form.

The program will check all core modules and known third-party modules will be checked for
references to the selected item.

If unknown third-party applications are present, they will also be listed, along with a message advising
you of a possible risk with deleting the inventory item:
Extended Inventory Items has encountered the following applications that are

not supported. Deleting items should only be performed if the unsupported
applications do not use items in Inventory Control.

Any tables referencing the item — for which deleting the item would cause integrity errors — will be
listed, as shown below:

2% PTDEMO - ltem in Use = =
Eile Help
ltem Number A1-103/0 | |Hunrescem Desk Lamp |

Inventory Control 65A -
ltem Number in use in table ICILOC
ttem Mumber in use in table ICSHED
ttem Mumber in use in table ICCUPR
ltem Number in use in table ICHIST
ltem Number in use in table ICICED
ltem Number in use in table ICSTATI
ttem Mumber in use in table ICTRAND
ltem Number in use in table ICTRED
ltem Number in use in table ICIOTH
ltem Number in use in table ICIVAL
ttem Mumber in use in table ICWKUD
ltem Number in use in table ICWKUH
ltem Number in use in table ICWKUH
ltem Number in use in table ICPRIC
ttem Mumber in use in table ICPRICC
ltem Mumber in use in table ICPRICP
ltem Number in use in table ICADED
ltem Number in use in table ICRECPD
ttem Mumber in use in table ICREOR
ttem Mumber in use in table ICREORD

m

Order Entry 654

ltem Number in use in table OEORDD

ttem Mumber in use in table OESHID

ltem Number in use in table QESHHD

ltem Number in use in table QESHDT

ltem Number in use in table OECRDD <2
< i v
Progress

If no tables are listed (as below), the item may be deleted without causing integrity errors (subject to a
warning concerning unknown-third party applications).

% PTDEMO - Item in Use = e ==
File Help
tem Number  [C2885/G || [New Steno Charr |

Edended Inventory fems has encountered the following applications that are not supported. Deleting tems should o »
Contact Manager 654]
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Extended Inventory Items  Drill Down to Vendor, Customer, Pricing & Location Details

Drill Down to Vendor, Customer, Pricing & Location Details

Extended Inventory Items provides direct access to all the information that you maintain for inventory
items. Click the buttons at the bottom of the screen to display or edit the following information for the
current item.

Additional ltem Information

\Comes with stand and mounting bracket for wall or sheff.

Uses a 13W mini fluorescent bulb (ncluded)

Maimum reach is 36~ (S1cm).
Black orly.

[ save | [ Deete || vendorDetsis.. | [ CustomerDetais.. |[ kem Pricing | [ Location Details.. | [ Manufacturers' ems... | [ Reorder Quantities... ||| Copy fems | [ temin Use | [ Close

Vendor Details: View/edit vendors linked to inventory items, and view/edit item costs.
Customer Details: View/edit item numbers that your customers use for your inventory items.

Item Pricing: View/add items on price lists, view/edit discount or markup information, view/assign tax
authorities and tax classes to inventory items.

Location Details: Check/update locations where stock items, view/update costing information, view
quantities on PO and sales orders, and view/edit last item cost.

Manufacturers’ Items: View/add numbers to the items in your inventory (such as UPC bar codes).

Reorder Quantities: View/edit reorder information for inventory items.

Automatically Update Item Descriptions on Price Lists, other Sage
300 Tables, and in AutoSimply BOMs

Extended Inventory Items will automatically update item descriptions on price lists, customer items,
BOMs, vendor contract costs, and in AutoSimply BOMs when you update item descriptions.

In the following example, the description “Halogen Desk Light” has been changed to “LED Desk Lamp’.

SAMLTD - Extended Inventory Iftems

File Help I/Cltems

[[Hem Number J|4 4 [53100 [» ¥ QU+ & [ Copy. | [EDDesklamp | [ Update... )

fems Units Taxes Optional Fields

Stucture Code s ] [Standard | Last Maintained ~ [06/21/2021

Category A |t [Aecessories |

Account Set Code Fro g [Fo | Casting Method ~[FFO

" CANADA Canada Price List r

Defauit Pice Lis ‘ [ < B TaiRox Productivity Toals .
LemuiFaery farares @) ou have changed the Description for Ttem Number A1-310/0. Do you

Urit Weight 1.5000| O want to change the Item Price descriptions for this ltem Number to

LED Desk Lamp'?

Wieaght Uit of Measure [ |3 + [Pound

Atemate tem AT103/0 1 [Foored

Addtional em Information

Desk lamp with adjustable reflector and am

Equipped with switch for two different levels of brightness:

Uses a 50W halogsn bulb (ncluded)

[Backc orly
[ save | [ Deete | [ VendorDetais.. | [ CustomerDetais.. | MemPicing.. | [ Location Detais.. | | hems... | [ Reorder Guanities.. | [ Copyhems.. | [ keminUse.. ][ Close

o When you click the Save button, the program will display the message displayed above:

“You have changed the description for Item Number nnnnnnnn. Do you want to change
the ltem Price descriptions for this ltem Number to “XXXXXXXX"?
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Extended Inventory Items Use the Update Button to Synchronize Item Descriptions

e If you click the Yes button, the program will display the following screen to let you update price list
descriptions, and well as other descriptions associated with the item:

& SAMLTD - Update ltem Descriptions E] ||
File Help

Jtem Mumber A1-310/0 ‘ ‘LED Desk Lamp |
Select tem Descriptions to Update

Inventory Cortrol tem Pricing Descriptions

Invertory Cortrol Customer tem Number Descriptions

Invertory Cortrol Bils of Material frem Descriptions

Purchase Order Vendor Contract Costs Descriptions

[#] AutoSimply Bils of Material ltem Descriptions

AutoSimply Bils of Material BOM Descriptions

[#] AutoSimply Bills of Material Component tem Descriptions

[ Sekamr ][ SelectNone

Progress

e Click the Select All and Select None buttons at the bottom of the form to select the descriptions
that you want to update.

[ Selectal | [ SelectNone |

e Use the checkboxes to complete your selection.

o Click the Process button to update all item descriptions.

Other screens in Sage 300 — such as ltem Pricing screens — will now show the updated item descriptions:

% PTDEMO - I/C Item Pricing

File Help

tem Prices 4 4 » p Q +

CurencyCode [B |53 [Canadian Doliars |

Price List Code  |[CAMADA J + |Canada Price List |
ftem MNumber |A1-31 0/0 | LED Desk Light |

Prices  Discourts Prce Check Taxes

Use the Update Button to Synchronize Item Descriptions
on Price Lists, in other Sage 300 Tables and in AutoSimply BOMs

Extended Inventory Items automatically updates item descriptions on price lists, customer items, BOMs,
vendor contract costs, and in AutoSimply BOMs when you update item descriptions. (See the above
section for a description of the auto-update feature.)

However, if you previously updated item descriptions, and the descriptions are now out of synch with
descriptions on other Sage 300 and AutoSimply screens, you can use the Update button on the Extended
Inventory Items screen to manually update the item descriptions.

For example, if the item descriptions for customer item numbers or on AutoSimply BOMs do not match
the descriptions in the Inventory Item record, follow these steps to synchronize the item descriptions.

TaiRox Productivity Tools for Sage 300 11
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Extended Inventory Items

Set a Default “Specific Location” for Reorder Quantities

To use the Update button to update item descriptions

Select the item with the item description that you want to synchronize on other screens.

SAMLTD - Extended Inventory Items

File Help 1/Cltems

[ hem Mumber ]|4 4 [1-103/0)

‘) PI+G [ Copy... ] |Fluorescem Desk |[ Update...t\;

Thems | Units Taxes Lols Optional Fields
Click the Update button beside the item description.
Note: If you have just updated the item, you must Save it first.

The program will display the following screen to let you update price list descriptions, and well as
other descriptions associated with the item:

% SAMLTD - Update Item Descriptions l = é}
File Help
fem Number  |[A1-310/0 || |LED Desk Lamp |

Select tem Descriptions to Update

Inventory Control kem Pricing Descriptions

Inventory Corttrol Customer tem Number Descriptions
Inventory Cortrol Bills of Material rem Descriptions
Purchase Order Viendor Contract Costs Descriptions
AutoSimply Bills of Material kem Descriptions

AutoSimply Bills of Material BOM Descriptions

[#] AutoSimply Bills of Material Companent tem Descriptions

[ Selectan | [ Select None
Progress
[

Click the Select All and Select None buttons at the bottom of the form to select the descriptions
that you want to update.

[ Selectal ][  SelectNone |

Use the checkboxes to complete your selection.

Click the Process button to update all item descriptions.

Set a Default “Specific Location” for Reorder Quantities

You can set a default specific location for Reorder Quantities, so when you click the Reorder Quantities
button, the Reorder Quantities screen will display the current inventory item and the default specific

location.

Click the Go button to view/edit the reorder quantities.

SAMLTD - Extended Reorder Quantities

File Help I/C Reorder Quantities

Reorder Quantities |4 4 b Pl +

em Number [p1-10370

9] |Fluorescent Desk Lamp

Rearder for I Specffic Location |2

] |F‘ort|and Office

Unit of Measure Ea.

Optional Fields 0_
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Extended Inventory Items Set a Default “Specific Location” for Reorder Quantities

Use the Settings choice on the Extended Reorder Quantities File menu to set a default location for the
“Specific Location” field on the Extended Reorder Quantities field.

SAMLTD - Extended Reorder Quantities

Help  I/C Reorder Quantities

Customize... Y + % SAMLTD - Extended Reorder Quantities Settings @
*
) K Specific Location E | )] |Port|and Office |
Settings...
o P ]
B

e Select File > Settings from the Extended Reorder Quantities File menu.
e Select the Specific Location that you want to appear by default, and choose Save.
Leave the field blank if you do not want to set a default location.

Note: The Extended Reorder Quantities program can be launched from the Sage 300 Desktop — as well
as from the Reorder Quantities button at the bottom of the Extended Inventory ltems screen.

There are two separate default settings — one when you launch from the Desktop, and one when you
launch from Extended Inventory ltems. If you want the same default location to appear no matter where
you launch the program, make sure to open both instances of the program and change the settings for
each one.

Note also that properties are saved separately for each user ID.
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