Vendor Inquiry Using Vendor Inquiry

Vendor Inquiry

Vendor Inquiry provides a convenient way to view data related to a Sage 300 vendor. Each tab focuses
on one aspect of the vendor's data.

Note that some tabs and features shown below may not be available in your company, depending on
which Sage 300 modules you use.

For example: the data available in Vendor Inquiry depends on:

e  Whether or not PO is installed

e Whether PO is using IC items or is stand-alone

e The permissions of the user

¢ Whether or not specific TaiRox Productivity Tools are enabled

The following screen displays all 20 Vendor Inquiry tabs. The Vendor No button provides access to a
“SmartFinder” search function that searches multiple columns in both vendor and remit-to locations and
displays all matches — like a modern bowser search engine.

PTDEMO - Vendor Inquiry

File  Settings Help

Vendor No. | |4 o [IEIY (e |'_‘|Ch|oride Systems Vendor Cumency

Pending Requistions POs PO Receipts PO Invoices PO Retums POCR/DR  Purchases Aging ltems
Profle  Address Comments Optional Fids. Remit-To  Recur. Payables  Activity Documents Payments  Adjustments

Short Name CHLORIDE Start Date 11/08/2008

Legal Name | | Last Mairtained [03/15/2013
Group Code |”\||'\|lr | ||r'|verrtor)' Purchases | iR YA
Account Set |USA | |McouMs payable, Other | On Hold
Rate Type
Bank Code [SEATAC | [Seattle Tacoma Bank |
Payment Code |CH ECKUSD | |USD check Seattle Tacoma Bank |
Check Language I:I
Delivery Method
Tems [DUETBL | [Bue by Invoice Date |
Retainage Tems | | | |
Retainage %
Retention Period Ijl
Tax Group |us DTAX | |us Sales Tax - Purchase

Tax Authority Authority Descri... Tax Class | Class Description Registration Number Tax Included

STATE State Tax 1 Taxable tem Mo

COUNTY Courty Tax 1 Taxable merchandise Mo

Vendor Account Status

Outstanding Balance | 3-191-11| Mo. of Open Invoices

Prepayment Amourt | '550-75| Mo. of Prepayments l:l

Outstanding Retainage | D.Dﬂ|

Credt Limi | 5,000.00)

Bt
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Vendor Inquiry Using Vendor Inquiry

Using Vendor Inquiry

The Vendor Inquiry icon appears under TaiRox Productivity Tools > Accounts Payable Tools on
the Sage 300 desktop and can be copied to other menu locations.

S Sage 300 - Productivity Tools Demo Administrator

H
4 TaiRox Productivity Tools o
Accounts Payable Tools Accounts Payable Tools (Vendor Inquiry)
s el Licensed ta: TAIROX SOFTWARE INC, TAIROX SOFTWARE INC
General Ledger Tools Dealer: TAIROX SOFTWARE INC
cc TAIROX SOFTWARE INC

Inventory Control Tools

Multi-Company Tools

Order Entry Tools A=t
T ® @ @ K
Payroll Tools m -

Extended Vendors Vendor Inquiry Extended Remit-To Mail Merge Ext. A/P Create
FurdiEse O T S Locations Payment Batch

4] 1 | 3
sm For Help, press F1 Session Date: 1/10/2020 %5

Control which tabs appear

You can control which tabs appear on the Vendor Inquiry screen.

o Click on Settings > Tabs.

PTDEMO - Vendor Inquiry

Settings

Vende P b QE |Ko)'0 Precision Bearings | Ve e l:l

e Select tabs using the following form. The example below shows that all tabs will be displayed.

% PTDEMO - Tabs (23]

Available Tabs Visible Tabs
-
Address B
Comments
Optional Fids.
Remt-To
Include - Recur. Payables
Activity

<- Exclude Documents
Payments

Al - Adjustments

. Pending

oy e
PO Receipts
PO Invoices
PO Retums
PO CR/DR
Purchases

m

Look up Vendors with the SmartFinder

Click the Vendor No. button at the top of the form to open the SmartFinder for searching vendors.

PTDEMO - Vendor Inquiry

File  Settings  Help

[‘u"endor No. ] 14 4 | [ _‘ = |Ko)'0 Precision Bearings Vendor Curency I:l
Search:
e Enter one or more words or word fragments in the search entry field to search multiple tables and
fields.
TaiRox Productivity Tools for Sage 300 2
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Vendor Inquiry Using Vendor Inquiry

& PTDEMO - Vender Inquiry EI@

File Help

Search |seaﬂle | [ God ]

[~] Active Vendars Only
e You can also filter for Active vendors.

e Search returns vendors and remit-to location records which contain the search string in any of the
searched fields — for example, one record may have “Royal” in the name, where another may
have it in the address field. Both records will be displayed.

o Using multiple words in the search? Enter "300 Main" and the search will find entries "300
Main Street" as well as "123 Main Street, Suite 300".

o Searching for a phone number? Enter the phone number segments separated by blanks.
Enter "451 8991" and the search will find "(451) 555-8991" as well as "(408) 451-8991".

Note:

o All of the word fragments must be present in one of the fields being searched. (For example,
if you searched for “Ross Blvd”, you will not see a vendor where “Ross” is in the Vendor
Name field and “Blvd” is in the Address 1 field.)
o Addresses (e.g. the vendor address) are treated as a single field.
Display:
e The top grid displays the vendors matching the search criteria.
e The bottom grid displays the remit-to locations that match the search criteria.

Note that the remit-to locations may not be related to the vendor records displayed in the top part
of the screen. The screen below displays remit-to locations for two different vendors.

¢ Click the Address 1 column heading or double-click the address to launch Google Maps with the
vendor address. You can also check the locations of Ship-To and Bill-To addresses.

e Double-click email addresses (such as the Contact E-mail) to create new emails.

= PTDEMO - VendorInquiry === =
File Help

Semen pexte Fad

ctive Remit Ta Locations Orly

1200 SEATAC Active Seattle Tacoma . POBox 13233 Tacoma Bay
6010 SEATAC Active Seatfle Tacoma . POBox 13790 Tacoma Bay

Selection:

e Double-click a vendor in the top grid to select and enter the vendor on the Vendor Inquiry form.

o Double-click a remit-to location in the bottom grid to enter the vendor.

TaiRox Productivity Tools for Sage 300 3
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Vendor Inquiry

Drill down to Extended Vendors screen

Using Vendor Inquiry

The Drill Down button beside the Vendor Name field displays the TaiRox Productivity Tools Extended
Vendors screen (or the Sage 300 Vendors screen if the TaiRox program is not enabled), allowing you to
edit the vendor information — or copy the vendor to other Sage 300 databases.

You can also look up and edit the details for other vendors while you are on this screen.

PTDEMO - Vendor Inquiry

File  Settings  Help

[Vendorto.] 14 « [EI | » b1 Q[E]cronse sysens Vendsr Cumency
PTDEMO - Extended Ven - *
File Seitings  Help
[ Vendor Number ] 14 4 »rQ+m
Vendor Name * [Creride Systems |
. * Required
Addrgss Comact Processing Invoicing  Optional Fields  Statisics  Activiy  Comments
Group Code * ‘\NV | Q ‘\nveﬂlory Purchases ‘
Business Reg. No.| |
[F10n Hold Last Mairtained [ inactive
Short Name Stat Date
Legal Hame | ]
[ pddress ]Eﬂwﬁmhnuse Road ‘
\ |
\ \
\ |
ity ‘Kansas[]ty | Courtry ‘us;« ‘Q
State/Prov. 10 U Telephone |(816)555-3341
ZpRosalCode (782 | F Eossm0 ]
[ Emni ] ‘cus\wmerjewme@Eh\undeusWm ‘
[ websie | ‘www.ch\undeus.wm ‘

Choose the Vendor currency

e For multicurrency systems, choose whether to view figures in the vendor currency or in your

functional currency.

PTDEMO - Vendor Inquiry

File  Settings  Help

4 4 » Bl O[5 [Crionde Systems

| Vendor Curency [~ |[USD |

Look up addresses in Google maps

Vendor Cumren:
Functional Cumency

e Click the Address button on the Vendor Inquiry screen’s Address tab to confirm locations.

Hlp G 927 Wasethouse Road Ksnse

Voo, | 4 4 [0 =

Searor. MO P
Zo/Fosal Code [T

Couty = |

Phone umber |16 5550041 = =
Pl (B 95080 Google =

Enoi | Fusioner_servce @ctionins zan

G haps: i google. - @ G search.

e Google recommends
Foing Foaistors FOs PO fecetis PO inmices PO Febars
Profle fodess  Comments Optonsl ids.  Flemt-To  Fecur. Payabies
(e ] [TVt Poad S, '
Pom—— S~~~
Ao Lra 3
Adeos L &
- — \ \

ig

D o oo g ra—
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Vendor Inquiry Using Vendor Inquiry

¢ Click the Address column headings for Remit-to address column headings to confirm the location
of the selected remit-to address.

[8 Remit-To | Description Status | Date Last Mai | [B Optional Fields Address Line Address Line 2

KML Kamloops Credit Active | 8/18/2010 Yes
First National Ba... Active  8/18/2010 325 Sasmat Street

Launch emails for vendors and vendor contact email addresses

e Click the E-mail or Contact’'s E-mail button on the Address tab to quickly create a new email.

= Untitled - Message (HTML) E—
et Optoms  fomatTed  Reirw & @

Al m @~

&

sic | Names Incude Tags

(el ] fptom Subject | Regarding Order #A8332725

ConataFax [
[Cortact’s Emai | [oemner@chiondeus com 1] customes senice@chiordes.com Ky -

¢ You can also click the Email column heading to create an email for the selected additional
contact.

ICcmad‘s Email i'wc‘ " com

Phone (Other) ‘ =Bl Notes [ TrelmEe

Get approval if o... | No

does not use @RealBamyWhite  No

Look up Web sites in your browser
¢ Click the Web Site button on the Vendor Inquiry Address tab to look up Web sites.

P
fo——
fo—
- =
.

——

oty [
e
I T T y
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Vendor Inquiry Vendor Inquiry tabs — examples

Vendor Inquiry tabs — examples

Profile tab

PTDEMO - Vendor Inquiry

VendorNo. | [4 4 » bl Q [4 [Criride Systems Vendor Cumercy  ~

Pendng Requistions FOs PO Recsipts PO lnvoices PO Retums POCR/DR  Puchases Aging  ftems
Profie  Address Comments Optional Fids. Remit-To Recur. Payables Activity Documents Payments Adjustments

Short Name: ICHLORIDE Start Date 11/08/2008

Legal Name [ | Last Mantaned  [03/15/2013
s [ | [invertory Purchases | Dlacive E
Account Set [UsA | [Recounts payable. Other | [CJOn Hoid

Ratz Type

Bank Code [sEATAC | [Geatte Tacoma Bank ]
Payment Code [CHECKUSD | [USD check Seattle Tacoma Bark |
Check Language

Delivery Method

s DUETEL | |Due by Invoice Date |

Retainage Tems [ ]
Retainage % 000000
Retertion Period q

Tax Group |u5 DTAX | |u5 Sales Tax - Purchase
Tax Authorty Class Description Registration Number | Tax Included
STATE State Tax 1 Taxable tem No
COUNTY Courty Tax 1 Taxable merchandise No
Vendor Account Status
Outstanding Balance 819111 No. of Open Invaices
Prepayment Amount -550.75) No. of Prepayments

Outstanding Retainage
Credit Limit 5,000.00

o

Address tab

PTDEMO - Vendor I

Settings  Help
VendorNo. | |4 4 » bl Q [E [Conde Systems Vendor Cumency v

Pending Requisiions POs PO Receipts PO lnvoices PO Retums POCR/DR Purchases Aging hems
Profie Address Comments Optional Fids. Remit-To Recur. Payables Activty Documents Payments Adjustments
Address Line 1 E?wEmhnuse Road

Address Line 2

Address Line 3
Address Line 4
Giy Karsas Cly
State./Prov Mo
Zp/Postal Code [59782
G USA

Phone Number  |(816) 555-3341
FacNumber  [IB16)555-3340

E-mail lcustomer_service@chlorideus. com

[ WebSte | [ chiorideus.com

Contact Name M. Carl Jenner
Contact's Phone |( ) -

Contact’s Fax  |( ) -

Comact’s Exmal | [tkienner@chlorideus com

Notes

camenjennerl... Get approvalfo... No 3/15/4

does not use @RealBamyWhte Mo 31572
‘ i I 3
Befesh

e Click the Address button or Address headings to launch Google Maps. Click email buttons or
column headings to launch an email client. Click the Web Site button to launch a browser.
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Vendor Inquiry

Comments tab

PTDEMO - Vendor Inguiry

=

Vendor Inquiry tabs — examples

44 P bl Q (5 [Crorde Sytems Vendor Curency =
Pending Requistons POs PO Receipts PO Invoices PO Retums POCR/DR  Purchasss Aging  fems
Profile  Address Commerts Optional Fids. Remit-To Recur Payables Activity Documents Payments Adjustments
Orde By g O3
Date En Expiration Date Commerts 4]
1/1/201% 8/27/2019 1/5/2018 Insisted on prompt payment Misunderstanding caused by mail delay. Have Valeire to call Carl to clarfy.
Refresh Close

Optional Fields

Q L.lChIondeSystems VendorCurency =
Pending Requisions POs PO Receipls PO invoices PORetums POCR/DR Purchases Aging fems
Profle Addess Commerts Optional Fids  RemitTo Recur. Payables Activiy Documenis Payments Adusiments
Q Optional Field 2]
AC
APCNTCTTYFE  Accounts Fayable Contact .. Yes Finance Finance
DISCLEVEL Disc Level Yes e
DISCNTGRACE Discount Grace Perod Yes 30
DUEDATEPRD Due Date Grace Period Yes 10
NOTE Note Yes L
PURCHASEREP  Vendor's Purchasing Repre... Yes
TEMPVENDOR Temporary Vendor Yes No
UPSZONE UPS Zone Yes RED Red Zone
Befresh Close

TaiRox Productivity Tools for Sage 300
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Vendor Inquiry Vendor Inquiry tabs — examples

Remit-To tab

ndor Inquiry

44 » b Q [2 [loide Systems Vendor Curency

Pending Requisions POs PO Receipts PO Invoices PO Retums FOCR/DR Puchases Aging  fems
Profle Address Commerts Optional Fids. Remit-To  Recur. Payables Activity Documents Payments  Adiustmerts

Pimary RemtTo | i |

OBy : >
POBOX Chiloride Cffice - Active  8/18/2010 Yes Main Post Office —
SEATAC Seattle Tacoma Active  8/18/2010 Yes Tacoma Bay

T

Recurring Payables tab

P M Q L.lHaEsAdEEuu\pmemLid. VendorCurency v

[Vendorto. | |4 4

Pendng Requistions POs PO Receipts PO Invoices PO Fetums POCR/DR Purchases Aging fems
Profle Address Commerts Optional Fids. RemitTo Recur. Paysbles Activity Documents Paymenis Adusiments

Order By Recuning Payable = |:-.

ming Payable Code | Description Inactive Date | Date Last Mai

EQUIPMENT Equipment Rental ~ Active 8/18/2010 Yes =

Distribution Code Distribution Description G/L Account Account Description Distributed A, Discountable Comment 2
EQUIP Equipment rental 6260 Equipment lease or rent 50000 Yes =

< .

e
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Vendor Inquiry

Activity tab

Vendor Inquiry tabs — examples

4 4 b bl L [E [Chlonde Systems VendorCurency =
Pending FRequisiions POs PO Receipls PO Inveices FOReums POCR/DR Purchases Agng fems
Profie Address Commerts Optional Fids. Remit-To Fecur Payables Activty Documerts FPayments Adusiments
Highest Balancs This Year 1651233
Highest Balancs Lsst Tear 000
Largsst Invsics Last Year 1563182 4/13/2009
Lsst Invoice WE25 F/E/220
Lsst Payment 0000 /572020
Lnst Creit Nots IDISE4 11472020
Last Disbit Note o
Last Adustmert 000 /572020
Last Discourt o
e ] Total Daysto Pay [ O YIOTewlDaystoPey [ 0
Period Average Days to Pay YTD Average Days to Pay
Transaction Amourt
Iveices 000 0 000 0
Payments 000 0 000 0
Discounts Taken iy 0 000 0
Credt Notes 53270 1 3270 1
Debi Notes 000 0 000 0
Adustmerts 3500 1 3500 1
Total Invoices Paid 000 0 000 0
Refresh Close

Documents tab

[Vendartie. ] 14 420 J» ¥

Q [1 [Chioride Systems

Pendng FRequistions POs PO Receipts PO Invaices PORcums POCR/DR  Puchases Aging fems

Profle Addess Commenis Optional Fids. RemiTo Recur. Payables Actviy Documents Faymenis Adjusiments
Documert Type

FIN @08 MCR MM FPY [P [¥] Inciudee Fully Paid Transactiens [¥] Include Pending Amouris
Order By Document Number v & Bocument Nomber I:|Q

Numberof Sc... | [ PO Number | (B Order Number | Doc. Desciption

Mar 2009 receipt - 1200
Jul 2008 receipt
Jul 2008 receipt

Vender Cumency

g

| »

Distributio. | Discountable Detail Amount Total Amourtt | Original Ret... | Outstanding Ret...

[ Optional Fieldy

[

Transaction Am... 5
50000 FCBANK

2020 05 Payment - Posted
6/30/2020 2020 06 Payment - Posted PYD0000000000000000065 -853.00 FCBANK 000001200012
< . ] 3
Befresh Close

[ )
the selected document.

TaiRox Productivity Tools for Sage 300
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Click the Document Number column heading to launch the Vendor Document Inquiry function for

The middle and bottom grids show the details for the document selected in the top grid.



Vendor Inquiry Vendor Inquiry tabs — examples

Payments tab

PTDEMO - Vendor Inquiry

WA ]b p Q[ pomese ey~

Pending Requistions POs PO Receipts PO Invoices PO Retums POCA/DR FPuchases Aging hems
Froflc Addess Commerts Optional Fids. RemitTo Recur. Paybles Acivity Documenis Payments Adiustmerts

Payment Status
[#] Outstanding Cleared Reversed Order By Check Number ~ i
Geckintee [___|Q )
Check Number | Check Date Payment Status | Remit T Payment Amourt
000000000001 6/5/2020 Outstanding Chloride Systems 100.00 0.00 000 [
000000000002 6/5/2020 Outstanding Chioride Systems 100.00 000 000
000000000003 7/5/2020 Outstanding Chlorde Systems 100.00 000 000
00D00DODO330 44172018 Outstanding Leon Industries 375352 000 000
000000000334 6/19/2019 Outstanding Leon Industries 1563182 000 000
000000000470 7/27/2019 Outstanding Leon Industries 5537.90 u.ou u.ou
000000000511 7 /zma Outstanding Leon Industres 201330
-EEI-EEI_
000000000520 3/13/2020 Outstanding Leon Industries 201930
000000000521 4/25/2020 Outstanding Leon Industies 456326 uou uou
000000000555 6/23/2020 Outstanding Chionde Systems 25075 000 000 -
« [ r

Posting Date Yea Period Transaction Type Reference Payment Amount il

3/18/2020 2020 03 Payment - Posted = CC485-2281233 425417 =

3/18/2020 2020 03 Payment - Posted ~ CC485-2281245 268166 L
Refresh Close

e The bottom grid shows the details for the check selected in the top grid.

Adjustments

PTDEMO ndor Inquiry

4 4 b b (] [ [Chioide Systems Vendor Curency ¥

Pendng Requistions FOs PO Receipts PO lnvoicss PO Retums POCR/DR Purhsses Aging kems

Profie Address Comments Optonal Fids. RemitTo Recur Payables Activty Documerts Payments Adjustments

- . =+

Transaction Type rt . Document Number Payment N... Amourt | Posting Date =

~Posted 1 10.00 —

2020 06 E
2020 07 P

Adjustmert - Posted ADO00D0D0000000000000T  CC485-2285735 35.00 2020 o 1

Enl i 1 v

Fefresh Close

e Click the Reference Document column heading to display the adjustment.

e Click Document Number column to display the original document that was adjusted.

TaiRox Productivity Tools for Sage 300 10
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Vendor Inquiry

Pending tab

Pending documents are ones that haven’t been posted yet.

Vendor Cumency

Profic Addess Comments Opfional Fids. RemitTo Recur Payables Activiy Documents Payments
Pendng Reguisions FOs PO Receipts PO Invoices PO Retums POCR/DR Pucheses Aging fems
Transaction Type

¥IN @D R @I Y [@PP  [@lAeey [VIMP  [¥]AD

[8 Documert .
PY0D0D0D0000..

Transaction Date Vendor / P;

1/10/2020

Transaction Type
Fayment

Description Entry Reference

Seattle Tacoma .

Adjustments

CAD

Bank Cumency ...

Vendor Inquiry tabs — examples

g
Transaction Am|
169

Documert Number | Payment Number | Document Amoun... | Document Net Bal... | Discourt Amourt ... | Payment Amount .
120001 1 118.25 0.00 0.00 11825 000|=
10001 1 013 000 0.00 013 000
< i, 3
Hefresh Close

Requisitions tab

PTDEMO - Vendor Inqui

144 b M Q [H [CHorde Syems

Vendor Cumrency A

Profle  Address Comments

Requistions | POs

Optional Fids.
FO Receipts

Remit-To Recur. Payables  Activiy Documents
PO Invoices PO Retums  POCR/DR  Purchases  Aging

Fayments
Pending

[¥] Show Completed Requistions Show On-Hold Requisiions

Requistion Date

/7/2019
11/12/2019

Description R .

Req Book Entry .
Req Book Ertry

To refil nventory
To refil nventory

ol i

Func. Edended

Adjustmerts

ttems

Requested by
0.00 | Doz Rosainie

ription Name
Fiuorescent Desk Lamp Tomington Lid

1

Ne A1-310/0 Halogen Desk Light 2300 Tomington Lid 1 No L4
Yes A1-105/0 13W Mini Fluorescent Bulb 1450 Intercontinental Blectronics 1 No

Yes A1-320/0 50W/12V Halogen Bulb 1500 Gould Manufacturing Ltd. 1 No

No A1-310/0 Halogen Desle Light 2300 Tonmington Lid 4 No

Yes A1-105/0 13W Mini Fluorescent Bulb 1450 Intercortinental Blectronics 4 No

Yes A1-320/0 50W/12V Halogen Bulb 1500 Gould Manufacturing Ltd. 4 No

« . 3

Befresh Close

TaiRox Productivity Tools for Sage 300
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Click the Requisition column heading to display the selected requisition.

The bottom grid shows the details for the requisition selected in the top grid.
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Vendor Inquiry

POs tab

VendorNo. | |4 4 [1200 b b Q [H [Chiorde Systems

Profil=  Address Comments Optional Aids.  Remit-To

Pendng Requistons FOs PO Receipts PO hvoices
Furchase Order Type
[] Active [V] Standing

Future

Recur. Payables  Activity Documents Payments  Adjustments
PORetums POCR/DR Purchasss Aging hems

Blarket

.

Description
Standing order f.
Standing order .

Show On-Hold Purchase Orders

Reference
Jan 2010 PO
Jun 2010 PO

Vendor Cumency =

Expected

39712
0.00

em Number

Fluorescent Desk Lamp
Ho A1-105/0 13W Mini Fucrescent Bub

Drop-Ship

Befresh

Vendor Inquiry tabs — examples

e Click the Purchase Order column heading to display the selected PO.

e The bottom grid shows the details for the PO selected in the top grid.

PO Receipts tab

ings p

Vendor No. | |4 4 [1200

b b Q [H [Hoide Systems

Order By

Printed

Profie Address Commerts Optional Fids.  Remit-To
Pendng Requstions FOs PO Receipts PO Invoices

Receipt Number

4/13/2019
7/3/2018
7/3/2019
10/6/2019
10/6/2019
127772019
12/7/2019
5/5/2020
5/10/2020

: Show Completed Receipts

Recur. Payables

Desoription
WMar 2003 receip
Apr 2009 receipt
Jul 2008 receipt
Jul 2008 receipt
Oct 2009 receict
Oct 2009 receipt
Dec 2009 receipt
Dec 2003 receipt

May 2010 receip...

WMay 2010 receip

Jun 2010 receigt...

Jun 2010 receipt
Jun 2010 receipt

Activity  Documents
PO Retums PO CR/DR

Unit 2
Unit 1
Unit 2
Unit 1
Unit 2
Unit 1
Unit 2
Unit 1
Unit 2
Unit 1
Unit 2
Unit 3

15,631.82
553790
201330
425417
268166
5.537.90
2,019.30

202.97
30446
304.46
24356
30446

Payments  Adjustments
Purchases Aging  fems

Compieted

VendorCumency  +

No A1320/0 50W/12V Halogen Bulb 30 Ea
No A1-105/0 13W Mini Fluorescent Bub 30 Ea
No A1310/0 Halogen Desk Light 2% Ea
No A1-103/0 Fluorescent Desk Lamp 50 Ea
No A1400/0 Desk Note Book 50 Ea
No A1450/0 Bulletin Board 25 Ea
No A1470/0 Diy-crase White Board M... 25 Ea
No A1401/0 Desk Calendar Pad 32 Ea
No A1460/0 White Melaming Board 50 Ea.
« I »
Befresh

Ciose

e Click the Receipt Number column heading to display the selected receipt.

o The bottom grid shows the details for the receipt selected in the top grid.

TaiRox Productivity Tools for Sage 300
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Vendor Inquiry

PO Invoices tab

PTDEMO - Vendor Inquiry
File  Settings  Help

Vendor No. | |4 4 [1200 M Q L‘m\undesygems

Vendor Cumency

T
CCAB5-2281179  7/3/2019 Jul 2009 receipt Ut 2

CC4852281233  10/6/2019 Oct 2009 receipt  Unit 1
CC485-2281245  10/6/2019 Oct 2009 recept  Unit 2
CCAB52285330  12/7/2019 Dec 2009receipt  Unk 2
CC4852285735  12/7/2019 Dec 2009receipt  Unit 1
CC4852287458  4/13/2019 Apr2D0Srecept  Unit2
INT20111 5/5/2020 May 2010receip... Unit 1
IN120121 5/10/2020 May 2010receip. .. Unit 2
IN120131 6/23,/2020 Jun 2010 receipt... Unit 1
INT20141 6/30/2020 Jun 2010 recept... Unit 2

Profle  Address Commerts Optional Fids. Remit-To  Recur Payables Activiy Documents

Pending Requistions POs PO Receipts PO Invoices PORetums POCR/DR Puchases Aging lems

otal | [B Receipt Nu

RCPD000DDS6
RCPD0O0DD10

Paymerts  Adusiments

< I

Recsipt Date
3/9/2019

7132019

10/6/2019
10/6/2019
12/7/2019
12772013
4132019
5/5/2020

5/10/2020

6/30/2020

em Number ltem Descrption

Fully Invoiced

it of Measure

Yes A1-3200 SOW/12V Halogen Bulb 2 AN Ea =
Yes A1-105/0 13W Mini Fluorescert Bub 2 N Ea 33500
Yes A1310/0 Halogen Desk Light 2 % Ea 2350000
Yes A1-103/0 Fluoresent Desk Lamp 2 50 Ea 19.9900(
Yes A1-400/0 Desk Note Book 2 50 Ea 7.25000
Yes A1450/0 Bulletin Board 2 % Ea 7.25000
Yes A1470/0 Dry-erase White Board Markers 2 % Ea 515000
Yes A1-401/0 Desk Calendar Pad 2 3 Es 575000
Yes A1460/0 White Melamine Board 2 50 Ea 16.3200(

‘ [ 3

Bt

Vendor Inquiry tabs — examples

e Click the Invoice Number column heading to display the selected invoice.

e Click the Receipt Number column heading to display the selected receipt.

e Click the Purchase Order Number column heading to display the selected PO.

e The bottom grid shows the details for the invoice selected in the top grid.

PO Returns tab

PTDEMO - Vendor Inquiry

File  Seitings  Help

VendorNo. | |4 4 [1200 b bl Q [5 [Choide Systems

-]

‘Vendor Cumency

Order By >

Retum Number | Retum Date | Description

Total | Complet.

Frofle Address Commerts Optional Fids. Remit-To Recur Payables Activty Documents Paymerts Adustmerts
Pendng Requistions POs PO Recepts PO lnvoices FPORetms POCR/DR Puchasss Aging

Is Credited | [& Option.

kems

[H Comment | [H Purch

ftem Number Item Description Le Extended Cost Discount Recsived Quantity Retumedisl
A1-103/0 Fluorescent Desk Lamp 3 10 199.00 0.00 E
C1-500/8 High Back Am Titer 3 10 999.90 0.00 L4
$1-200/8 Flat Screen 56 Hx 5W 3 10 666.50 0.00

s

e Click the Comment column heading to display a pop-up with the return comments.

e Click the Purchase Order Number column heading to display the selected PO.

e Click the Receipt Number column heading to display the selected receipt.

e The bottom grid shows the details for the return selected in the top grid.

TaiRox Productivity Tools for Sage 300
© TaiRox Software Inc. All rights reserved.
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Vendor Inquiry

PO CR/DR tab

PTDEMO - Vendor Inquiry

Fille Seftings  Help

VendorMo. | |4 « [1200 b Bl Q [H [Chride Systems

Profle  Address Comments Optional Fids. Remit-To Recur. Payables Activity Documents

(Credit/Debit Note Number | +

Description Reference

Total | Completed

Wiong vendor | BE No

[H Cptional Fiel

Payments  Adustments

Pending Requistions POs PO Receipts PO Invoices PO Retums POCR/DR  Purchases Aging  kems

Job Related
No

Vendor Curmercy =

ttem Number ttem Description Location Quartity | Unit of Measure Urit Cost | Extended Cost | Discodflal

AT-103/0 Fuorescent Desk Lamp 3 5 Ea 19.900000 3950 =

C1-500/B High Back Am Tier 3 5 Ea 99.550000 439,95 L4

512008 Fiat Screen 56 Hx 5W 3 5 Ea £6.650000 23325

« I »
Befresh Close

Vendor Inquiry tabs — examples

e Click the Credit/Debit Note column heading to display the selected CR/DR.

e Click the Comment column heading to display a pop-up with the CR/DR comments.

o The bottom grid shows the details for the CR/DR selected in the top grid.

Purchases tab

ndor Inquiry

[VendorNo. | |4 4 [1200 | » I Q [5 [Criorde Systems

Profle Address Comments Optional ids. Remi-To Recur. Payables Activity Documents

Order By kem No./Year/Period -

ftem Number ttem Description Fiscal P... | Quantity Recsiv

Fuorescent Desk Lamp 3 50
A1-103/0 Fluorescent Desk Lamp 4 30
A1-103/0 Fuorescent Desk Lamp 2018 7 46
A1-103/0 Fluorescent Desk Lamp 2019 10 54
A1103/0 Fuorescant Desk Lamp 208 12 4%
A1-103/0 Fuorescent Desk Lamp 2020 1 ]
A1103/0 Fuorescent Desk Lamp 2020 5 2
A1-103/0 Fuorescent Desk Lamp 2020 6 43
A1105/0 13W Mini Auorescert Bulb 2019 3 0
A1310/0 Halogen Desk Light 2018 3 2
A1-310/0 Halogen Desk Light 2020 (3 5
A1-320/0 S0W/12V Halogen Bulb 2018 3 30
A1-400/0 Desk Hote Book 2019 3 50

ol i I

Number of Recsipts

Paymerts  Adjustments

Pendng Requistions POs PO Receipts PO lvoices PO Retums POCR/DR Fuchases Aging kems

Recept Amourt
599,50
597.00
81540
107460
915.40
000
46875
80753
100.50
58750
11750
101.70
6250

o Y

VendorCumency v

Location | Transaction T... | Transaction D... | [B Document N Category -]
2 Recsipt 3/5/2019 RCPO00000T 50 Ea |=
2 Invoice 3/9/2019 CC485-2281032 50 Ea |
El m »
Befresh Close

e The bottom grid shows the details for the CR/DR selected in the top grid.

TaiRox Productivity Tools for Sage 300
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Vendor Inquiry

Aging tab

PTDEMO -

endor Ing|
ngs  Help

VendorNo. | |4 4 [EX | T

L[5 [Crionde Systems

Vendor Cumency  +

Profile  Address  Comments
Pendng Requstions FOs

Optional Fids
PO Receipts

Age By Document Date
Age AsOF [01/10/2020
Cutoff Date [01/10/2020

[l include Transactions on Hold
Include Prepayments

PO Inveices

PORetums POCR/DR Purchases Aging fems

03

Amourt Due

1 30 000

k]l 60 10,753.89

61 50 0.00

Over 50 5.509.03
Befresh

Remi-To Recur. Paysbles Activiy Documents Paymerts  Adusiments

Vendor Inquiry tabs — examples

e Choose Age By Due Date or Document Date from the dropdown.
e Enter an Age As Of Date and a Cutoff Date.

e Include/exclude Transaction on Hold or Prepayments.

Items tab

PTDEMO -

endor Inquiry

VendorNo. | |4 4 [T » bl Q[ [Grnt Office Supplies Vendor Curency v
Profie Address Comments Optinal Fids. Remit-To Recur. Paysbles Activiy Documents Payments Adjustments
Pendng Requistions FOs PO Recepts PO lnvoices PORetums POCR/DR Puchases Agng Mems
o, : 5
tem Description | Vendor Type VendorName | Vendor Contact | Vendor kem Num.. | Cost Unit
AT-103/0 Auorescent Des...  Vendor 1 No Grant. Office Sup a11030 Ea
AT-105/0 13W Mini Fluore...  Vendor 1 Yes Grant Office Sup. 211050 Ea
A1-320/0 50W/12V Halog... Vendor 1 No Grant. Offics Sup. Ea E
A1401/0 Desk Calendar .. Vendor 1 No Grant. Office. Sup. Ea
AT4500 Bulletn Board  Vendor 1 No Grant ffices Sup Ea
AT460/0 Whie Melamine .. Vendor 1 No Grant Office Sup Ea N
A1470/0 Dry-erase White ... Vendor 1 No Grant. Offics Sup. Ea
AT500/0 Hangng Fll Fol... Vendor 1 No Grant Office Sup Pl
AT600/0 Letter Figuing P...  Vendor 1 No Grant Office Sup Ea
AT850/0 Highlghter Vendor 1 No Grant. Offics Sup. Ea
A1655/0 Pen Vendor 1 No Grant. Offce Sup Ea
A1656/0 Penci Vendor 1 No Grant Offics Sup Ea
A1700/0 Calouator Vendor 1 No Grant Office Sup Ea
ALT50G Stapler - Image-..  Vendor 1 No Grant. Office Sup. Ea
ALT5UB Stapler - Kings-5...  Vendor 1 No Grant Office Sup Ea
Al-T52B Letter Tray - Kin...  Vendor 1 No Grant Office Sup Pkg
A175B Paper Clip Dispe... Vendor 1 No Grant. Offics Sup. Ea
A1-754/8 Tape Dispenser .. Vendor 1 No Grant. Office. Sup. Ea
ALTS/G Letter Tray - ma...  Vendor 1 No Grant Office Sup. Pkg
A175/G Penci Cup Vendor 1 No Grant Office Sup Ea
ALT57/G Paper Clp Dispe... Vendor 1 No Grant. Office Sup Ea
ALT58/G Tape Dispenser .. Vendor 1 No Grant. Office Sup Ea
ALT59/G Memo Hoider -1...  Vendor 1 No Grant Office Sup Ea
A1-760/0 Paper Clps Vendor 1 No Grant. Offics Sup. Box
AT Memo Holder -K... Vendor 1 No Grant. Offce Sup Ea
ATTRG Business Card Fi... Vendor 1 No Grant Office Sup. Ea
A1773/B Calendar Holder ... Vendor 1 No Grant Office Sup. Ea
ol i v
Belresh

o Lists items provided by vendor, along with item information such as the vendor item number, unit
cost and order minimum.

e Lists items in ascending or descending order by item number.

TaiRox Productivity Tools for Sage 300
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